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Introduction

About enaio® file-system-archiver

enaio® file-system-archiver is an optional component of the enaio® document management, workflow and
archiving system.

This program is an extensive tool for archiving of file systems and their structures.

With enaio® file-system-archiver you can recursively import directory structures as registers containing
document files into the enaio® system in order to archive them. Status information regarding the folders or
files, e.g. creation date or date of last change, along with additional information can be automatically adopted
in enaio® as index data.

Installation and Licensing

enaio® file-system-archiver is provided along with enaio® and is installed in the installation directory
\clients\client32. The directory also contains the executable file axfsarch.exe which starts enaio®
file-system-archiver.

enaio® file-system-archiver requires the FSA license.

Integration in enaio® client

The integration of enaio® file-system-archiver in enaio® client requires two steps: you may have to adapt the
object definition of the enaio® system to enaio® file-system-archiver requirements and you need to enable
enaio® file-system-archiver to be executed through the Windows file context menu.

Configuring Object Definitions
When archiving directories and files with enaio® file-system-archiver, the object definition of the enaio®

system must meet specific criteria to allow file system object depiction on the respective enaio® object during
archiving.
= For cabinets to be used with enaio® file-system-archiver you need to define at least one register and

one W-Document type.

* enaio® file-system-archiver can only refer to index fields that have unique internal names. Other
index fields will not be supported.

= Users that want to employ enaio® file-system-archiver must have adequate access rights to the
respective cabinet, register type and W-Document type. For more information, see the
'OS_Administrator_eng.pdf' handbook.

As it meets all requirements, you can use the example object definition available in the directory
client32\Samples\FileSystemArchiver of your enaio® client installation as a template. The
enaio® editor documentation describes how to import an object definition.
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Module-spanning Document Types

enaio® file-system-archiver supports module-spanning document types. When being set up, they will be
automatically applied on the respective file types. The assignment is hereby oriented towards the file
extension.

Files will be archived as W-Documents if no module-spanning type has been set up.

Setup of the Context Menu

You can run enaio® file-system-archiver from the Windows file context menu. To do so, you must add it
manually to the Send to menu.

Open the explorer and your user directory. Usually, you will find it under C: \Documents and
Settings\<user name>. Select the subdirectory sendTo.

Mame arifie  Typ
Anwendungsdaten Dateiordner
[CCookies Dateiordner
|CZ1Deskkop Dateiordner
Druckumgebung Dateiordner
‘:1,‘ Favoriten Dateiordner
Lokale Einstelungen Dateiordner
Metzwerkumgebung Dateiordner
SendTo Dateiordner
|ZaSkarkmeni Dateiordner
|[CiUserDaka Dateiordner
worlagen Dateiordner
ICvswebCache Dateiordner
Zuletzt verwendete Dokumente Dateiordner
G| WMTUSER.DAT 2.616 KB DAT-Datei
ntuser.dat.LOG 32 KB Textdokument

Right-click to open the context menu and select the entry NEw > SHORTCUT.

Ansicht 3
Symbole anordnen nach 3
Aktualisisren

Ordrner anpassen. ..

Lischen rickgangig machen Skrg+2

[ |2 Crdrer
Eigenschaften |_E| Werknipfung |

[ B R P U

Use the Browse button in the Create Shortcut dialog to enter the path to the executable file axFsArch.exe.
You can find it inside the directory client32 of your enaio® client installation.

1 Verkniipfung erstellen

Fir welche Elemente méchten Sie eine Verkniipfung erstellen?

Mit diesem Assistenten kbnnen Sie Verkni mit lokalen oder vemetzten Prog , Dateien,
Ordnern, Computern oder Intemetadressen erstellen.

Geben Sie den Speicherort des Elements ein:

F\Program Files (x36)\ optimal systems\osecm\clients\client32\axfsarch. exe” [ TEoTTe T2 0

Klicken Sie auf "Weiter", um den Vorgang fortzusetzen.

Abbrechen

Click NexT and select a reasonable name for the shortcut.
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G r
Wie méchten Sie die Verknipfung benennen?

Geben Sie den Namen fur die Verknapfung ein:

enaio file system archiver]

Klicken Sie auf *Fertig stellen’, um die Verknipfung zu erstellen.

Fertig stellen Abbrechen

Click Finish. Now you have added the enaio® file-system-archiver to the Sent to menu of your explorer.

Sendenin b 1 Desitop Vermipfung ectelen
Ausschngidzn @ Tlumete
ik ) Ealminger

‘\@ enio il setem achive
Verknipfung erstellen Ty
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Operation Modes

Overview

enaio® file-system-archiver disposes of the following operation modes:

* Independent Mode
* Client Mode
= Silent Mode
» Configuration Mode
You can run them using specific parameters when running the file axfsarch.exe. Only one mode can be

executed at a time. You migrate files and directories to be archived into the program as parameters. If file or
directory names contain space characters the parameter must be entered in quotation marks.

enaio® file-system-archiver administers configuration data in the application directory. If you want the
configuration data instead to be administered in the central \etc directory of the data directory, add the
parameter '-serverConfig' to the mode parameter when calling. If you use several servers, you have to copy
the configuration data into all corresponding etc directories.

Independent Mode

Start this mode by executing axfsarch.exe without specific parameters but a list of file and/or directory
paths represented as parameters:

|axfsarch.exe "c:\My Documents\File.txt" "d:\Directory"

After having started enaio® file-system-archiver in this mode a configuration dialog of the current archiving
is displayed (see p. 9). On the basis of the file and/or directory paths migrated as parameters, the archiving
can be performed. enaio® file-system-archiver then connects directly to enaio® server.

Client Mode

This mode is used to define existing folders or registers as the initial archiving location. To do so, start enaio®
client and open the respective folders or registers. Since hit lists do not specify explicit locations, objects will
be taken into account only.

Furthermore, you must have created a sub-configuration (see page 9) that has the same cabinet type as the
object to be archived.

Run the file axfsarch.exe with the -client parameter to start enaio® file-system-archiver in this mode. A list of
file and/or directory paths is thereby migrated additionally:

|axfsarch.exe -client "c:\My Documents\File.txt" "d:\Directory"

If you execute this parameter without having enaio® client started beforehand, enaio® file-system-archiver
will start it automatically. As respective objects (folders, registers) are thus not opened, enaio® file-system-
archiver will terminate and display a corresponding information.

If you have opened multiple folders and registers in enaio® client, enaio® file-system-archiver will display a
corresponding selection menu. Here you can select a location for file system objects to be archived.
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If you have opened just one object in enaio® client, enaio® file-system-archiver will automatically use it as
archiving location.

enaio® file-system-archiver will then check whether all existing sub-configurations correspond to the
specified archiving location. If there is no such sub-configuration, the program will terminate and display a
corresponding information.

If there is just one sub-configuration available, enaio® file-system-archiver will use it automatically. If
required, a selection dialog will display multiple corresponding sub-configurations.

Afterwards, enaio® file-system-archiver will continue the archiving process in independent mode (see page
7).

Silent Mode

In silent mode enaio® file-system-archiver starts with reduced interface. During archiving a progress bar is
displayed which will be closed automatically after successful archiving. A dialog box will inform you about
occurred errors and irregularities.

The -silent parameter starts this mode:

‘axfsarch.exe -silent "c:\My Documents\File.txt" "d:\Directory"

Use additional parameters to perform changes as follows:

Parameter Description

-subconfig:"<Name>" The sub-configuration to be applied can be specified here.
If you do not set this parameter, the default configuration
is used automatically. If either file names or paths of the
sub-configuration files contain space characters the
parameter must be entered in quotation marks.

-rootosid:<OSID> This parameter allows you to specify the object ID of
folders and registers to be initial archiving locations.

Configuration Mode

The configuration mode enables you to directly configure enaio® file-system-archiver upon launch of the
application. Archiving processes cannot be performed. Use this mode to create a desktop shortcut that
conveniently opens the configuration dialog.

Execute the file axfsarch.exe with the -setup or —config parameter to start this mode:

‘axfsarch.exe -config

Confirm the notice that the program was active in configuration mode with OK. The enaio® file-system-
archiver setup dialog will appear.

¥ File System Archiver
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Configuration

Initial Program Start

enaio® file-system-archiver is available in German and English and uses the language settings of enaio® client.
If the enaio® client is set to English, enaio® file-system-archiver will also be displayed in English. If a non-
available language is set in the Client, enaio® file-system-archiver will be run in German.

To change the display language in the Client start enaio® client and open the View menu. Select the entry
Settings. There you will find the default settings areas, sorted thematically. Click on Workspace and select the
intended language. Click the Apply button, the changes will take effect immediately. This also applies to other
OS programs which start at your workstation.

If you start enaio® file-system-archiver for the first time, you have to configure it.

Select a file system object to be archived and start enaio® file-system-archiver with the context menu entry
Send to or alternatively start the program in configuration mode (see page 8).

Confirm the notice that the program was active in configuration mode with OK. The enaio® file-system-
archiver setup dialog will appear.

Configurations are administered in the application directory, but instead they can also be administered in the
\etc directory of the data directory if you enter the additional '-serverConfig' parameter when calling.
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1&- File System Archiver

Ausgewshlte Verzeichnisstrukturen:

M:\7. 00 Adminbilder \screens

Allgemeine Optionen fiir die Archivierung

[]uMC-Pfad fiir Ausgangsverzeichnis verwenden

D Mur Dateien mit dem Dateiattribut "Archiv" archivieren Ablageobjekttypen konfigurieren ...
[[] Dateiendungen fiir Dateinamen unterdriicken

[ rekursives Archivieren unterdriicken

[ automatisches Setzen des Flags "Archivierbar™

[ Firr importierte Dateien das Attribut “Archiv™ entfernen

Feldzuardnungen definieren

[ katalogfelder serverseitig validieren

[ Dateifilter verwenden

| Standardkonfiguration

Dateifilter konfigurieren

| Alz Standardkonfiguration speichern

[ standard Ordner fRegister als Ausgangsablage verwenden | Subkonfigurationen

Chjekk-ID des Standardordners:

[ single Instance Store verwenden

Mur innerhalb dieser Archivierung priifen

Archivierungsablauf

[ betailzusammenfassung vor Archivierungslauf anzeigen

[ Protokoll schreiben

Durchsuchen

Assigning Object Definitions

In order to use a configuration with enaio® file-system-archiver, an object definition must be specified. Click
the Configure filing object types button.

| Ablageobijekttypen konfigurieren ... |

Feldzuordnungen definieren

The following dialog will open:

Wurzelverzeichnistyp / Schranktyp (ID): 3 |Kunde

Verzeichnistyp [ Registertyp (ID): 6483070 |Support

Dateityp / Dokumententyp (ID): 262144 |Dokument

OK | | Abbrechen |
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Select the cabinet, register and document type from the list. The object IDs are entered in the left fields
automatically.

Confirm with OK to apply all settings.

Creating a Default Configuration

In order to perform archiving with enaio® file-system-archiver a default configuration must be created. To
do so click the Save as default configuration button.

Confirm the following dialog with Yes. The file AXFSARCHCONFIG.XxML will be created in the directory
C:\PROGRAM FILES\OPTIMAL SYSTEMS\OSECM\CLIENTS\CLIENT32.

If no default configuration is created, archiving cannot be performed and data loss may occur.

Field Assignment

Migrating file system information into the enaio® system as index data is one of the main tasks of enaio® file-
system-archiver. For this purpose, define which file system information must be assigned to which index
fields.

Assignment Overview

Click the DEFINE FIELD ASSIGNMENT button to perform the assignment.

Ablageobjekttypen konfigurieren ...

Feldzuordnungen definieren

The following dialog will open:

Feldzuweisungen definieren “

Ordner / Dateisystemwurzel | Register / Verzeichnis | Dokument / Datei

SF  Interner Feldname Modus der Feldbelegung  Dateiinformation Wert Datentyp Hinzufiigen

AUFMAHMEDATUM  Dynamisches Feld Letzte Dateidnderung String
Bearbeiten

Entfernen

Use the tabs to assign fields to folder, register and document types. A list will be displayed accordingly.
Click the App button to create a new assignment.
Select an existing assignment and click the EpiT button to change it.

Select a created assignment and click the REmoVE button to delete it.
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Perform Field Assignments

If you want to create a field assignment, first select the object type using one of the three tabs called FOLDER /

FILE SYSTEM ROOT, REGISTER / DIRECTORY or DocuMENT / FiLE. Click the Abp button to create a new assignment.
The following dialog will open:

Feldzuordnung bearbeiten “

Allgemeine Einstellungen:
Interner Feldname: aufnahmedatum W
[ als schlisselfeld verwenden

Zu verwenden in: Ordner

Feldmodus: (®) Dynamisch (fir spezifische Werte des Dateisystems)
() Festwertfeld (vorbelegtes Feld)
() Manuelle Eingabe (pro Archivierungsdurchlauf)

-:::Z' Manuelle Eingabe {pro zu archivierendes Element)

Dateiattribut zuweisen: Festwertfeldkonfiguration:
Information des Dateisystems: Wert:
Letzte Dateidnderung W
Typ:  String

Now, you can select all index fields of the object types through their internal names in the upper list box.
Index fields not having internal names are not listed here. Provide them with internal names to make these
fields available (see page 10).

After having specified the index field for assignment you can define the field mode. There are four different
modes: 'Dynamic (for specific file system values)', 'Fixed value field (ask once)', 'Manual entry (for each
archiving)' and 'Manual entry (for each element to be archived)'.

Dynamic
In dynamic mode you can use selected file system information as index data. Having selected this mode, the
FILE SYSTEM INFORMATION field lists all information that can be assigned to the index field.

Dateiattribut zuweisen:

Information des Dateisystems;

Letzte Dateidnderung W

A list containing all available information can be found in the Appendix.

Fixed Value Field

In a fixed value field you can predefine fixed values during configuration. During file archiving the specified
value is set corresponding to the object type for every archiving element without any further confirmation.

Select this mode to specify a value and a type in the FIXED VALUE FIELD CONFIGURATION field.
Festwertfeldkonfiguration:

Wert:

Typ: | String v

At entry it is not checked whether the value and the value type correspond. Value types are only used to
improve the overview and the readability of a configuration. The user must check whether the entered value
is correct.
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You can use the ... button next to the value field to open a catalog selection dialog for fields with deposited
catalogs.

Manual Entry for each Archiving Process

In this mode you can enter values only when starting an archiving process. A dialog will be displayed
containing all fields still to be filled in before archiving begins. You will see this dialog before each archiving
process.

You can also enter a value type in this mode that nevertheless behaves like the value type of a fixed field
definition.

A value entered here will be used as default value.

You can use the ... button next to the value field to open a catalog selection dialog for fields with deposited
catalogs.

Mandatory fields are marked as such. If mandatory fields are not set or assigned, the enaio® server will ignore
them and use empty values.

The One time definition of user defined constant fields dialog will then be displayed before executing an archiving

process.
Einmalige Belegung von benutzerdefinierten Festwertfeldern 5'
Archivierung Fr: {leer)
Zu archivierendes Element:
Bereits definierte Festwertfelder:
Interner Feldname | Werk Datentyp | Ohjektbyp |
Anderbare Festwertfelder:
Interner Feldname | Werk Datentyp | Ohjektbyp |
Bank. Skring Crdner
| Weiter I Archivierung abbrechen |

Double-click the respective entry to display a dialog in which you can change the corresponding value.

Manual Entry for each Element

This mode is almost identical to the Manual 'Entry for each Archiving Process' mode. The only difference is
that you have to assign a value to each object type element. The ONE TIME DEFINITION OF USER DEFINED
cONSTANT FIELDS dialog will then be displayed for each element to be archived.

For more information, see chapter Manual Entry for each Archiving Process.

Key Fields

s Schliisselfeld verwenden

With key fields you can keep your data pool consistent. If you define particular fields as key fields, enaio®
already checks whether there are other objects in enaio® having the same key field values during the archiving
process. The system also checks if all key fields are consistent with their values.
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If there is an element with key field values that correspond to the key field values of the new enaio® object,
the respective object is updated with the field values of the file system element (file, directory).

The updated element works as a root in the archive tree for possibly existing child objects like registers and
documents or imported directories and files. The directory structure of the imported file system will not be
available anymore.

Key fields are labeled with a « key icon.
| Only uniquely labeled fields can be used as key fields.

Click OK to confirm your field assignment. Then click OK in the DEFINE FIELD ASSIGNMENTS dialog to apply all
changes of the configuration.

Configuration Types

There are two configuration types: default configuration and sub-configuration. You can create, edit and save
both of them in the setup dialog.

Standardkonfiguration Y]
Als Standardkonfiguration speichern

Subkonfigurationen

Default Configuration

Default configuration is automatically loaded at enaio® file-system-archiver start in independent or in
configuration mode.

This configuration type facilitates working processes with enaio® file-system-archiver if it mostly runs in
independent mode as it thus enables you to create a default configuration reducing configuration effort
significantly.

Sub-configuration

A sub-configuration offers two possibilities:

* On the one hand, it is a storage facility for several configurations that differ from the default
configuration. It allows you to quickly and conveniently select different configurations from a
collection created beforehand.

*  On the other hand, existing sub-configurations are the basis of configurations that verify object types
selected in enaio® client (see page 7).

If the user determines a sub-configuration, its entire settings will be applied to all client archiving processes.

Click the SuB-CONFIGURATION button to create, edit, load or remove sub-configurations.
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enaio® file-system-archiver .
Options

Hinzufiigen

Uberschreiben

Laschen

Schiiefien

You can also use the selection list in the setup dialog to choose a sub-configuration.

sub1 vl

| Als Standardkonfiguration speichern |

| Subkonfigurationen |

enaio® file-system-archiver Options
enaio® file-system-archiver offers numerous options to optimally scale your archiving processes.

Use the setup dialog to change the enaio® file-system-archiver settings. Each configuration step is explained
below.
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enaio® file-system-archiver .
Options

1ﬁ File System Archiver

Ausgewshlte Verzeichnisstrukturen:

N: 7. 00%admin\bilder \screens

Allgemeine Optionen fiir die Archivierung

[]uMC-Pfad firr Ausgangsverzeichnis verwenden

[ Mur Dateien mit dem Dateiattribut “Archiv” archivieren Ablageobjekttypen konfigurieren ...
[[] bateiendungen fir Dateinamen unterdriicken

[ rekursives Archivieren unterdriicken

[ Automatisches Setzen des Flags "Archivierbar™

[ Firr importierte Dateien das Attribut “Archiv™ entfernen
[ katalogfelder serverseitig validieren

Feldzuordnungen definieren

[ pateifilter verwenden
Standardkonfiguration

Dateifilter konfigurieren
Als Standardkonfiguration speichern

[ standard Ordner fRegister als Ausgangsablage verwenden Subkonfigurationen

Chjekk-ID des Standardordners:

[ single Instance Store verwenden

Mur innerhalb dieser Archivierung priifen

Archivierungsablauf

[ betailzusammenfassung vor Archivierungslauf anzeigen

[ Protokell schreiben

Durchsuchen

Use UNC Path for the Source Directory
Activate this option to apply UNC notation to file names.

If the file is located on a network shared path, UNC notation is applied to the field type 'file name'.

If the file path is not shared, the local path is used containing the drive letter.
Archive Files with File Attribute 'Archive’ only

Activate this option to archive files with 'Archive' or 'File is ready for archiving' (Windows XP) file attribute
only.

enaio® Page 16



enaio® file-system-archiver

enaio® file-system-archiver .
Options

& Eigenschaften von maltaljpg

Allgemein | Sicherheit | Details Worgangerversionen

E mattaljpg
Dateityp: Paint. MET Image (jpg)
Offren mit: | Enweiterte Attribute El|
Ort:
Wahlen Sie die Einstellungen fir diesen Ordner aus.
Grole:
Groke auf Dateiattribute
Datentrager: Datei kann archiviert werden
Erstelt: Zulassen, dass fir diese Datei Inhalte zusatzlich zu
Dateicigenschaften indiziert werden
Geandert:
Letzter Komprimierungs- und Verschlisselungsattribute
Zugriff:

[] Inhalt kemprimieren, um Speicherplatz zu sparen
Attribute: []Inhalt verschliisseln, um Daten zu schiitzen

[w )
i
&
7

OK Abbrechen Ubemehmen

Suppress File Extensions in File Names

Activate this option to suppress file extensions in file names. For example, the file name 'example.doc' is
converted into 'example'.

Suppress Recursive Archiving

Activate this option to suppress recursive archiving. Thus, files will be migrated without directory structure
into the enaio® system.

Although you have activated this option, all files will recursively be determined in a directory structure.

Setting the 'Archivable’ Flag automatically

Activate this option to automatically set the 'Approved for archiving' attribute to all documents imported
into the enaio® system.

Remove the Attribute '‘Archive’ for Imported Files

Activate this option to automatically remove the 'Archive' and 'File is ready for archiving" (Windows XP) file
system information of all files imported through enaio® file-system-archiver.
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enaio® file-system-archiver .
Options

¥ Eigenschaften von maltaljpg

Allgemein |Sicherheit | Details |Vorgéngenrersionen

E |n'|E||tE| 1ipg

Dateityp: Paint. MET Image (jpa)
Offnen mit:
Ort:
Wahlen Sie die Einstellungen fiir diesen Ordner aus.
Grobe:
Gribe auf Dateiattribute
Datertrager: Datei kann archiviert werden
Erstelt: Zulassen, dass fir diese Datei Inhalte zusstzlich zu
Dateicigenschaften indiziert werden
Geandert:
Letzter Komprimierungs- und Verschlisselungsattribute
Zugriff:
[ Inhalt kemprimieren, um Speicherplatz zu sparen
Attribute: [ Inhalt verschiliiszeln, um Daten zu schiitzen Details

| oK | | Abbrechen

| oK | | Abbrechen | Obemehmen

Validate Catalog Fields server-sided

Activate this option to validate field values corresponding to catalog values of fields with deposited catalogs.
This validation is server-sided. A failed validation will be noted in a problem summary at the end of an
archiving process.

Using File Filters
Activate this option to define file filters. Only files matching the defined criteria will be archived.

Click the CONFIGURE FILE FILTER button to define file filters.

Datgifilter verwenden

| Dateifilter konfigurieren |

Use the CONFIGURE FILE FILTER dialog to define positive and negative filters:

Positiv Filter | Negativ Filter

Filtzrname Filtermaske Beschreibung Hinzufiigen
Word Dokumente  *.doc Worddoks altes Format .

Click the App button to define a file filter. Select a list entry and click the EbiT button to modify a file filter.
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In both cases the EbIT FILE FILTER dialog will open:

MName des Filters:
| Word ohne A

Filtermaske:
| *a*.doc

Beschreibung:
Keine Word-Dokumente mit 'A' in der Bezeichnung

| OK | | Abbrechen |

Enter the file filter name in the FILTER NAME field.

The FILTER MASK text box allows you to specify files to be archived or files explicitly excluded from the

[3YR)

archiving process. An asterisk (*’) can be used as a wildcard for any string of characters and a question mark

(‘?) can be used as a wildcard for any single character. If you, for example, define *a*.doc as a filter mask in
the NEGATIVE FILTER tab, word documents containing an 'a’ in their names will not be archived.

The DEscRIPTION text box allows you to briefly describe the filter mask.

If you either create filter masks for positive and negative filters they will be linked with logical AND.

Using Default Folder as Initial Filing Location

Activate this option to use an existing folder or register as default filing location. All archived directories and
files thus use this folder or register as a root. A new folder will not be created for every archiving process.
When using a register as initial filing location, the register type must be a cabinet subtype (see page 10).

Standard Ordner Register als Ausgangsablage verwenden

Objekt-ID des Standardordners: 12345

Use the object ID, which you will find in the Object information entry of the enaio® client context menu, to
specify a folder or a register:

Info Wert

Index 477244376 ; 0 1CT22608
Typ 0;3 (3) stamm4

Links o]

Anleger: ROBERT

Angelegt: 13.11.2013 15:46:55
Modifizierer: LIXENFELD

Modifiziert: 01.04,2014 14:26:45
Besitzer: ROBERT
Volltextindizierung Ja

zugeordnete Workflowprozesse keine

Dokumenthistorie Indexhistorie Besitzer wechseln Meu laden

Abonnenterliste || Wiedervaorlagen Datenintegritat Cache léschen Schiiefien
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Using Single Instance Store

Activate this option to check during archiving whether files to be migrated into enaio® already exist in the
system. If so, these files will not be added again but a reference to already existing files will be created in the
enaio® system.

Additionally activate the CHECK DURING THIS ARCHIVING PROCEDURE ONLY option to check whether files were
already added during the current archiving process.

This file check is performed at binary level.

Archiving Procedure

Activate the SHOW FILE SUMMARY BEFORE ARCHIVING option to display a detail summary report before the
archiving process starts. A summary is not displayed by default.

Write Log

It is possible to save a summarized enaio® file-system-archiver archiving process in a log. To do so, activate
the Write log option in the setup dialog and use the Browse button to enter the path under which the log is to
be saved.

Protokoll schreiben

C:\Program Files (x38)\optimal systemsoslokal\di

Check if the specified path is available with the TEsT button. If the path is not available, the archiving process
will not be started.

Log files are created in a defined directory using the following file name syntax:

|fsa—report—<DATE>—<TIME>.rep

These log files have text format and can be viewed with any text editor. Consult the logs to find out import
errors which may have occurred, the number of import errors, the names of processed file system elements,
and the configuration names amongst other things.

An excerpt of such a log is presented in the following:

FSA log file

Directory: C:\Users\Administrator\Desktop\Doku\

File: C:\Users\Administrator\Desktop\Doku\OSR3 Deployment Guide.pdf
File: C:\Users\Administrator\Desktop\Doku\OS [CAD] Handbuch.pdf
File: C:\Users\Administrator\Desktop\Doku\OS [MOSS] Handbuch.pdf
File: C:\Users\Administrator\Desktop\Doku\OS [RepositoryManagerDocConnect] .pdf
File: C:\Users\Administrator\Desktop\Doku\OS [WinApp] .pdf

File: C:\Users\Administrator\Desktop\Doku\OS Administrator.pdf
File: C:\Users\Administrator\Desktop\Doku\OS_Administrator_eng.pdf
File: C:\Users\Administrator\Desktop\Doku\OS_AVS.pdf

File: C:\Users\Administrator\Desktop\Doku\OS_ Capture.pdf

File: C:\Users\Administrator\Desktop\Doku\OS_Capture eng.pdf

File: C:\Users\Administrator\Desktop\Doku\OS Capture fra.pdf

Start time: 09/16/09 14:21:39
Time of archiving: 09/16/09 14:22:34

Configuration name: Default configuration

Logged-in OS user: F
Positive file filter:
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Negative file filter:

Source directories:
* C:\Users\Administrator\Desktop\Doku

Total number of files and directories (not filtered):
- Directories: 3
- Files: 149

Total number of files and directories (filtered):
- Directories: 3
- Files: 149

Edited number of files and directories:
- Directories: 3
- Files: 149

Errors occured:
Number: 2

[08-59-33] C:\ArchiveFile.]jpg:

* Rootarchivierung fehlgeschlagen.

- The file system element could not be integrated into the enaio® system.AxCdl: The >Kunden-ID<
field is a required field but has not been filled in
[08-59-36] C:\ ArchiveFile.jpg:

- The file system element could not be integrated into the enaio® system.AxCdl: The >Typ< field
is a required field but has not been filled in
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Archiving Process

Start the archiving process by selecting a directory or a file to be archived in the Windows explorer. The entire
structure of a specified directory will be archived as registers by default. Use the SUPPRESS RECURSIVE
ARCHIVING option to not depict the directory structure that way (see page 17).

Open the context menu, select Send To first and then the enaio® file-system-archiver entry.
Sendzn an VI Desktop (Vetknipfung entelen)

3 Dokumente
| EMal-Empfénger

Busschneiden

Kopieren
7

'i'-J
i Favempfinger

enlo fle system achiver
Verknipfung erstellen

Log on to enaio® system and configure enaio® file-system-archiver. Then click the Start button.
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1ﬁ File System Archiver

Ausgewshlte Verzeichnisstrukturen:

enaio® file-system-archiver
Options

N: 7. 00%admin\bilder \screens

Allgemeine Optionen fiir die Archivierung

[]uMC-Pfad firr Ausgangsverzeichnis verwenden

[ Mur Dateien mit dem Dateiattribut “Archiv” archivieren
[[] bateiendungen fir Dateinamen unterdriicken

[ rekursives Archivieren unterdriicken

[ Automatisches Setzen des Flags "Archivierbar™

[ Firr importierte Dateien das Attribut “Archiv™ entfernen
[ katalogfelder serverseitig validieren

[ pateifilter verwenden

Dateifilter konfigurieren

[ standard Ordner fRegister als Ausgangsablage verwenden

Chjekk-ID des Standardordners:

[ single Instance Store verwenden

Mur innerhalb dieser Archivierung priifen

Archivierungsablauf

[ betailzusammenfassung vor Archivierungslauf anzeigen

[ Protokell schreiben

Durchsuchen

Ablageobjekttypen konfigurieren ...

Feldzuordnungen definieren

Standardkonfiguration

Als Standardkonfiguration speichern

Subkonfigurationen

The file system will be analyzed. Afterwards, a detail summary report will be displayed if you have activated

the SHOW FILE SUMMARY BEFORE ARCHIVING OptiOl’l.
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\ﬂ File System Archiver

Ausgewshlte Yerzeichnisstrukbur:

Die Analyse der dbergebenen Verzeichnisstrukbur hat ergeben;

verzeichnisse: ]
Dateien: 2
Gesamtgrifie: 1.59 MB

oK I Abbrechen |

Click the OK button to start the archiving process. The progress bar visualizes the archiving progress.

Click the OK button after the archiving process finished to close the dialog.

\ﬁ File System Archiver

Die Archivierung wurde abgeschlossen,

ermittelt erledigt %
Dateien: 2 2 100%
Werzeichnisse: a a 100%
Gesamkt: 2 2 100%

0ok I abbrechen
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Appendix

Available File System Information

Available File System Information

File information Description

Number of paragraphs

Displays the number of paragraphs in a Microsoft Office
document.

Current system time

Determines the current system time.

Provider (media file)

For selected media files only.

Annotations Displays annotations of a Microsoft Office file.
Author Displays the author of the advanced file information.
Owner (media file) For selected media files only.

Subject Displays the subject of a Microsoft Office file.
Number of bytes Displays the file size of a Microsoft Office file in bytes.
Copyright (media file) For selected media files only.

File extension Displays the file extension.

File size Displays the file size.

File name Displays the file name.

Date of file creation

Displays the file attribute of the file's creation date.

Document security (file info)

For selected media files only.

Document parts

Displays the number of document parts of a Microsoft Office file.

Print format

Displays the print format of a Microsoft Office file.

Editor (media file)

For selected media files only.

Embedded multimedia clips

Displays whether multimedia clips are in a Microsoft Office file.

Creation date (file info)

For selected media files only.

Company Displays the company of a Microsoft Office file.

Slides Displays the number of slides in a Microsoft Office PowerPoint
file.

Category Displays the category of a file according to the advanced file
information.

Comments Displays comments of a file according to the advanced file

information.

Last changed (file info)

Displays the date of the last change of a Microsoft Office file
according to the advanced file information.

Last file change

Displays the date of the last change of the file according to the file
attribute.

Last author

Displays the last author of a Microsoft Office file.

Last file access

Displays the date of the last file access according to the file
attribute.

Current links

Not documented (Microsoft Office).

Manager

Displays the manager of a Microsoft Office file.

enaio®
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File information Description

Production (media file)

For selected media files only.

Project (media file)

For selected media files only.

Source (media file)

For selected media files only.

Rating (media file)

For selected media files only.

Revision number

Displays the revision number of a Microsoft Office file.

Write protection file attribute

Displays whether write protection is enabled according to the file
attribute.

Number of pages

Displays the number of pages in a Microsoft Office file.

Sequence number (media file)

For selected media files only.

Scaled selections

Displays whether scaled selections exist for a Microsoft Office file.

Status (media file)

For selected media files only.

Keywords

Displays keywords of a file according to the advanced file
information.

System file attribute

Displays whether it is a system file according to the file attributes.

Title Displays the title according to the advanced file attributes.
Headings pairs Displays how many headings pairs exist in a Microsoft Office file.
Hidden file attribute Displays whether it is a hidden file according to the file attribute.
Hidden slides Displays how many hidden slides are in a Microsoft Office

PowerPoint file.

Directory name

Displays the directory in which the file is located. Both the
absolute and the relative path can be specified.

Template

Displays the template which was used for a Microsoft Office file.

Preview

Displays whether a preview for a Microsoft Office file exists.

Word count

Displays the number of words in a Microsoft Office file.

Number of characters

Displays how many characters are in a Microsoft Office file.

Number of lines

Displays the number of lines in a Microsoft Office file.

Corresponding application

Displays the corresponding application of a Microsoft Office file.

Last printed Displays the last print date of a Microsoft Office document.
Last saved Displays the last saved time of a Microsoft Office file.
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